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Club Waiver and Release 



The staff of First in Flight recognizes gymnastics, cheer, dance, and after school play time to be 

dangerous sports. Any activity involving height and/or motion can cause minor to severe injuries. All 

instructors at First in Flight take every precaution to ensure the safety of each student. While safety is our 

number one priority, students may suffer injury, possibly minor, serious or catastrophic in nature. First in 

Flight coaches and staff members are not liable for injuries sustained by students or spectators during the 

course of or in the transportation to or from any programs including classes, exhibitions, competitions or 

clinics. With this in mind and being fully aware of the risks and possibility of injury involved, by registering 

and signing the registration I consent to have my child/children participate in the programs offered by First 

in Flight. In the unlikely event of an injury I my executors or other representatives waive and release all 

claims and liability that I or my child may have against First in Flight and it’s representatives whether paid 

or volunteer. I further agree that I have adequate medical and health insurance for my child/children to be 

enrolled in activities offered by First in Flight. 

 

Hours/Days of Operation 

There will be no After School Programs on holidays, snow days, or days when school is 

dismissed due to inclement weather. The program will begin on the first day of school and end on the 

last day of school as per Gaston County School Calendar.  The hours of operation are from the closing of 

school (which varies at each elementary school) until 6:00 p.m.   The program will operate from 7:00 

a.m.—6:00 p.m. on most teacher workdays, and summer camps.  We ask parents to arrive by 5:55 p.m. 

in order to allow the children enough time to tidy up and gather their belongings. If a 6:00 p.m. arrival is 

unlikely, please take a moment to call or text us at 704-214-0418 to let a staff member know about the 

delay. A late fee of $1.00 per minute will be charged for a pickup after 6:00 p.m. If a child is picked up 

before 6:05 p.m., the late fee will be waived. If a child is picked up after 6:05 p.m., the late fee will be 

assessed from 6:00 p.m. An entry in the late pickup log will detail the time of pickup and the amount due. 

Late fees will be added to the child’s tuition bill. After the third occurrence of a late pickup, the five minute 

grace period will be revoked. Continual late pickup may result in a child’s suspension or removal from the 

program. 

 

Enrollment  

Enrollment is limited to children who are incoming kindergarten through twelve years of age. 

A child is enrolled in the program when: 

1. School pick-up is verified. There must be 3+ enrolled ASC children for a school to be picked up 

by FIF ASC. 

2. A completed application packet and registration is paid. 

3. There is no outstanding balance from a previous enrollment. 

All children--Kindergarten through Fifth Grade (ages 5--12)--attending the After School Program must be 

registered with the program coordinator. Care is not offered for either preschool or middle school 

students. A child will not be permitted to attend the After School Program unless the completed 

application has been returned to the program coordinator and the registration fee has been paid. 

 

Ratio and Group Size 

Group size does not exceed 15 children per staff member 

 

Tuition 

                     Members*                                                             Non-Members                                          

Full Time ASC: $55.00 per wk.                                            Full Time ASC: $60.00 per wk 

Drop In (1 or 2 days): $15 per day.                               Drop In (1or 2 days):  $20 per day 

All Day Care: $25.00 per day +act. fee                 All Day Care : $35.00 per day +act. fee 



½ Day Care: $15.00 per day +act. fee                   ½ Day Care: $20.00 per day +act. fee 

 

All Act. Fees are based on the field trip for that day.  You will be notified by the Director of ASC Program 

what the cost is ahead of time. 

 

*Member is defined as a child who is enrolled in a gymnastics, tumbling or other class offered by FIF. 

**Part time tuition will never exceed $60 a week. 

 

Registration 

All children—Kindergarten through Fifth Grade (ages 5—12)—attending the After School Program must 

be registered with the program coordinator.  Care is not offered for either preschool or middle-school 

students.  All forms must be completed and returned to the program coordinator and registration 

fee must be paid before a child will be allowed to attend the After School Program. 

 

 
Fees/Procedures for Payment 
 Payment must be made in advance to the site coordinator on Friday of each week for the following 
week. If payment is not received on Friday evening by 6:00pm a $5.00 per child late fee will be 
charged. If payment is not received on Tuesday (including late fee) the child /children will not be 
permitted to come to after school on Wednesday. The only exception is if your child is not present on 
Friday and Monday. You must contact the program director if your payment can not be made on 
Friday or late charge will be applied. Prepayments are always accepted, but they are non-refundable. 

Parents arriving for their children after 6pm will be charged $5 for the first 15 minutes and $10 
for anything after 6:15pm.  

There are no refunds if children miss days. Cost of the program will be $60.00 per week. 
Additional children in the same family will attend at $55.00 per week. If you pay bi-weekly or monthly please 
make sure your payment is accurate and prior arrangements have been made with the program director, 
otherwise you may accrue late fee charges. There will be no reimbursement for overpayment. If your child 
is dropped off at the after school program and does not need pickup, the cost is $55.00 per week for the 
first child and $50.00 per week for additional children in the same family.  

There will be a $15.00 additional charge per child per day for all-day care for teacher’s work days 
and spring break. Parents who sign their children up for all-day care will be expected to pay the 
additional fee. 

Parents are expected to pay the regular fee each week the center is open whether their children 
attend or not. The only exception is if your child does not attend the program during Easter, Thanksgiving 
and Christmas vacation he/she will not be expected to pay unless you sign your child up. If your child is 
signed up you must pay for the week or days you have signed up for. All-day care is also available for Non-
Gym Members for $35 per day, in addition to field trip costs. Fees will be prorated in case of inclement 
weather days at $15 per day. 

If your child’s tuition becomes more than 3 or 4 weeks (depending on enrollment) past due, 
your child may be dismissed from care until paid current. 
 

Sign In/Out Procedure 

Parents must sign out with the date and time for their child each day.  On workdays and Summer Day 

Camps, parents are required to sign in their child in the morning and sign out in the afternoon.  Children 

are not to be dropped off; a parent should accompany the child into the building. 

A child will be released only to the person(s) (minimum 16 years of age) designated by the 

parent/guardian on the enrollment form.  Once a child is signed out by a parent/guardian the After 

School Program is no longer responsible for that child. Children are not allowed to leave during after 

school hours from any area (classroom, playground, cafeteria, etc.) where a teacher directly supervises 

them unless an adult can physically walk that child to another area.  After School teachers have more 

than one individual child in their care at any given time and must have someone else come and get the 



child.  Therefore, parents must come into the gym or other designated area to sign out his/her child in the 

sign out book, and then walk to the area where the child is located, such as playground, etc.  A parent's 

failure to comply with this rule will result in the child's dismissal from the program.  Failure to properly sign 

in or out could result in incorrect fees being charged, and repeated failure to properly sign in and out may 

result in dismissal.  If a child is to be released to someone not listed on the application, the program 

director must be notified. Staff will require identification from any unfamiliar person who arrives to pick up 

a child. A program coordinator may call the parent to verify any written or verbal authorizations to release 

a child to someone else. 

 

Checking Identification 

After School Program personnel have been instructed to ask for identification from any unfamiliar person 

who arrives to pick up a child. Usually, this is not required after the first few weeks of school and staff 

becomes accustomed to family relationships. However, at any time a staff member may ask for 

identification and  parents/caregivers should be prepared to present identification before a child is 

released. In addition, anyone who picks up infrequently (even if authorized on the child's application) 

should be prepared to present identification and/or password.  

 

Absences 

Parents should contact the program if a child will not attend the After School Program on a regularly 

scheduled day.  Please contact Mrs. Tonia or leave a message with the front desk to be relayed prior to 

After School hours.  The program coordinator will check the messages and attempt to call the parent in 

an effort to locate a child not in regular attendance.  If notice is not given when the child will not be 

attending and the bus arrives to pick the child up the account will be charged a $5 pick-up fee. 

 

Behavior Management 

Children are expected to comply with all regular school rules and regulations in addition to the Behavior 

Management Policy. Discipline will be handled by the program director, the program group leaders, and, 

in some cases, by First In Flight owner.. 

A parent is required to sign a copy of the Behavior Management Policy for each child at the time of 

enrollment.  A parent is also required to sign the Behavior Notice at the time a child's behavior is 

inappropriate. However, a parent's refusal to sign a Behavior Notice does not excuse inappropriate 

behavior of a child and does not prevent dismissal of the child if behavior warrants dismissal. 

The basic policy includes methods such as talking to the child about the problem, removal of the child 

from the group, use of positive redirection whenever possible, limiting privileges, and/or consulting with 

parents.  Parents contacted about behavior problems are expected to cooperate with staff in assuring the 

elimination of inappropriate behavior.  One of the goals of our behavior process is to help children 

develop self-discipline and give them choices whenever possible.  Corporal punishment, sarcasm and 

yelling by the staff are not acceptable means of disciplining children in the program.  Limits are set on 

behavior to provide a safe and caring environment where children can play and learn.  Limits are set for 

three primary reasons: 1) to prevent children from injuring themselves or others; 2) to prevent the 

destruction of property, materials, or equipment; 3) to help children learn respect for themselves, other 

children, and adults.  A child may be immediately dismissed from the program if the child’s behavior is 

determined to be detrimental to the child or to the well-being of others in the program.  Immediate 

dismissal of an entire family may occur in the event of inappropriate behavior of parents who are on 

school property.  Adults are expected to model the desired behavior that is expected of the children.  

Profanity, threats, or disruptive behavior will not be tolerated.  A child who is dismissed due to behavior 

issues will no longer be eligible to attend at any time. 

 



Bathroom Accidents Policy 

Children are given scheduled group bathroom breaks and individual ones when requested.  All children 

entering the After School Program are assumed to be potty trained.  If your child has a bathroom accident 

we will call you. You will be expected to pick up your child or arrange for pickup as soon as possible 

within one hour. 

 

Withdrawal from the Program 

The program coordinator should be notified ten business days in advance of the date a child is to be 

withdrawn. Failure to do so may result in additional tuition being charged.  

 

Homework 

Opportunity is given for children to work on homework during after school time. However, it is not the 

responsibility of the After School Program to ensure that a child's homework is completed or correct.  

Staff will do everything possible to get the homework finished and will inform parents/caregivers if it was 

completed or not.   

 

Snacks/Lunch 

A nutritious snack supplied by FIF ASC is available each afternoon.  If your child has a food allergy 

please advise the program director of that fact in writing.  If a food substitution is necessary, written 

documentation from a physician is required. On days when full-day care is provided (TWD and breaks), 

morning and afternoon snacks will be provided; parents are responsible for sending a bag lunch and drink 

on those days. During Summer Camp, morning and afternoon snacks will be provided by the program. 

Lunches will be provided on selected days during the week--parents will be provided a schedule and 

menu. If a child arrives after the scheduled snack or lunch times, the parent is responsible for providing 

snack/lunch for the child. Each lunch must have the child’s name written on it. 

 

Teacher Workdays 

The program will operate on teacher workdays (TWD) between the first day of school and the last day of 

school when there is sufficient interest. (Exception: those TWDs during Winter Break.) A non-refundable 

TWD Fee of $15.00 or $20.00 per child will be charged to a parent's account to cover the additional seven 

hours of care and additional snack provided on a TWD.  Registration is required to attend a TWD so 

adequate staffing can be arranged based on the number of children who plan to attend. If a child is not 

registered by the deadline, the parent will incur an additional Late Registration Fee of $10.00 per child. 

Children must bring a bag lunch; morning and afternoon snacks will be provided. Parents are asked to 

register by the enrollment deadline for a teacher workday to avoid the Late Registration Fee. 

 

Breaks, Winter and Spring 

Every effort will be made to offer care during Spring and Winter Breaks.  Registration is required. If you 

register, but your child does not attend, you are financially responsible for the tuition unless you notify 

your program coordinator at the site by the cancellation date specified on the registration form.  Field trips 

and extra activities are usually planned.  Please check with the program director to see if any activity fees 

apply or permission forms need to be completed. 

Field Trips 

Field trips may be planned by the program coordinator.  If a field trip is scheduled, all children in 

attendance must participate; additional staff are not scheduled to remain on site during a field trip. 

Parents will be notified in advance of any field trips so permission forms can be completed. Parents are 

responsible for any additional costs related to a field trip (admission charges, lunch, etc.).  

 



Transporting Children 

In the event that children must be transported while in care of the After School Program, only certified 

drivers will operate approved school buses or activity buses.  Approved staff-child ratio will be maintained.  

A first-aid kit and emergency information for each child will be available.  Staff will have attendance 

sheets which will be checked at departure, during the trip, and when children board the bus for the return 

trip. 

 

Holidays 

The After School Program will observe the following holidays:  Labor Day, Veteran's Day, Thanksgiving, 

Christmas, New Year’s Day, Easter, Memorial Day, and July 4th (Summer Camp).  For specific dates, 

please refer to the current ASC calendar. 

 

Summer Day Camp 

Registration starts in late February/early March for Summer Day Camps from June through August. 

Lunch will be provided on selected days; parents will be provided a schedule and menu. Two snacks will 

be provided each day. 

 

Weather/Emergency Closings 

The decision to close schools, or delay opening will be made by Gaston County School System personnel 

no later than 5:30 a.m. and will be communicated to local radio and television stations. If possible, the 

decision will be made the evening before the closing or delay.  If no announcement is made on area radio 

or television stations, parents may assume that schools will operate on a normal schedule and the After 

School Program will operate on normal schedule. Parents may also check the GCPS website at 

/www.gaston.k12.nc.us for up-to-date scheduling decisions. 

Weather conditions sometimes worsen during the day after children have arrived at school.  If early 

dismissal is necessary, local radio and television stations will make the announcements.  If school is 

closed or dismissed early because of weather conditions, the After School Program will not 

operate that day.   

1. If school is dismissed during the school day, the After School Program will not operate.  

2. If school is closed due to inclement weather, the After School Program will be closed.   

3. If the weather becomes hazardous after 2:00 p.m., parents are encouraged to pick up children 

within one hour of notification. 

4. When school closes early due to extremely hot weather, after school care will be provided from 

the time school closes until 6:00 p.m., unless conditions are deemed unbearable. In that event, 

parents/guardians will be called to pick up children within one hour of notification. 

 

Illness 

If a child has symptoms of illness or signs of a communicable disease, he/she will be isolated from the 

other children while the parents are contacted and asked to pick up the child within an hour of notification.  

A parent's failure to pick up a sick child may result in a child's dismissal from the program.  Any 

contagious illness may require a doctor’s note for re-admission. 

 

Medical Emergencies 

In the event of a medical emergency that cannot be handled by the program coordinator, EMT personnel 

will be called.  Physician and hospital preference will be taken directly from the application completed at 

time of enrollment.  Then people will be contacted in the following order:  Parent or Guardian or 

Emergency Contact Person.  It is imperative that each parent provide to the program coordinator 

current contact numbers, physician and hospital preferences, and place of employment.   

https://www.ucps.k12.nc.us/Page/2705#top
https://www.ucps.k12.nc.us/Page/2705#top
https://www.ucps.k12.nc.us/Page/2705#top
https://www.ucps.k12.nc.us/Page/2705#top


 

Medication Administration 

Should it be necessary for your child to receive medication at the After School Program, the procedure is 

as follows: 

1. The parent must complete the Medication Administration Consent Form. 

2. Medicine must be brought in the original container. 

3. The child’s name must be on the container. 

4. The parent must provide clear and concise written directions for administration of medication to 

the program director; directions should not be brought in by the child or given to any other ASP 

employee. 

5. The After School staff will not administer medication without written authorization. 

Head Lice  

The After School Program has a no lice, no nit policy. If a child who attends the After School Program has 

been sent home with head lice, the staff of the After School Program will check all of the children in the 

affected child’s room. If head lice are found, the parents of the child will be notified and asked to take the 

child home for treatment. A notice will be sent out to all parents in the After School Program. Children 

who have been sent home with head lice may return to the After School Program once they have been 

cleared of all nits by the Program Director or Site Coordinator of the After School Program.  

 

Personal Belongings 

All children’s belongings will be placed in a cubby of their own.  The cubby will have the student’s name 

on it and will be located at the back of the room. Since we cannot guarantee the safe return of personal 

belongings, the After School Program asks that any personal possessions be left in backpacks/cubby 

during a child’s time in the After School Program. Children may bring electronic games and toys from 

home on staff development and vacations days if they are used during scheduled times and with the 

permission of their teacher. Responsibility for the safekeeping of electronic games and toys brought from 

home remains with the child. The After School Program does not allow the use of toy weapons or trading 

cards at any time.  

 

Photo/Video Release 

We do post photos and/or videos of our after school students on our website and social media sites to 
share what’s happening in our program with friends and family. By registering your child in First In Flight’s 
ASC Program, you give First In Flight permission to share photos and/or videos of your child on these 
sites. 
 

Staff 

The duties of the program director  include managing the site, enrolling new children, purchasing 

supplies, collecting fees, and preparing bookkeeping information.  There is a group leader assigned to 

each group of children.  The duties of the group leader are planning, supervising, and interacting with the 

group. 

Each employee must pass a criminal records check before employment.  At least two staff members are 

certified in First Aid and CPR at each site. Staff members will attend regularly scheduled staff meetings to 

review policies and procedures and to make lesson plans. 

 

Relationship with Parents 

Parents are welcome in our program at any time.  Staff will share brief information about a child’s day with 

family members on a regular basis, if this can be done without interrupting supervision of other children.  

Arrangements can be made for lengthier discussion at a mutually agreeable time for parents and staff.  



Staff members are to handle problems or issues with parents in a courteous, professional manner.  

Parents are encouraged to offer constructive suggestions and ideas. 

FIF ASC is not responsible for and discourages any private agreements between parents and staff 

members concerning rides home or after-hours child care arrangements. 

 

Parent/Guardian Under the Influence of Drugs or Alcohol 

After School Program staff cannot release a child to a person who is under the influence of drugs or 

alcohol.  The group leader will contact the program coordinator if this occasion arises.  The program 

coordinator will notify emergency individuals listed on the application form to arrange a safe ride home for 

the child and parent.  If the parent/guardian does not cooperate and insists on removing a child from the 

program, the after school staff will call proper authorities. 

 

Complaints  

Should you have a complaint against the ASC program, please speak to a staff member and they will 

direct you to the appropriate person.  You are also welcome to contact the ASC Director, Tonia Melhorn 

at 704.214.0418 or fifchildwatch@gmail.com.  We always want to know if a parent is dissatisfied so we 

can work together to remedy the situation. 

 

 

 


